New Mexico
Department of
Exploring Careers with Career Solutions WOﬁ/(fUﬂCf?

SOLUTIONS

Lesson 5: Using Personal Factors to Identify Careers

As students gain insight into various personal factors, the next challenge to arise is how to consolidate and find
meaning in what they have learned. To maximize the knowledge gained from their self-discovery activities,
they need strategies for organizing and applying this information to the career exploration process. This
involves a review of where they have been and opportunities to see connections among their personal
interests, values, and goals. Once they see the bigger picture, this can be used as a lens to evaluate career
opportunities. Students will need practice comparing careers and evaluating them through their personal lens.
Within the Career Solutions system, the two primary tools that can assist with career comparisons is the
Occupation Library and the Compare Occupations feature.

This lesson contains....

e A summary of how to use the Occupation Library and Compare Occupations features.
e Information to share with students on how to consolidate and review personal factors.
e Methods for using various types of personal factors to make career choices.

e Strategies for incorporating personal factors into career comparisons.

e Ideas for helping students make career decisions that align with personal needs.

e Areview of next steps for students using insights gained from this lesson.

Before beginning, be sure to sign into the system. The Occupation Library is located within the Career
Exploration section. Simply click the Occupation Library link in the list of tools to the right.
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Career Exploration Worksheet

Take the first step in exploring careers by thinking about the things you're interested in an;

joy doing. Fill out the Career Exploration Worksheet to get things going. Keep an open mind
e as valuable as anything else, so tap into all of your activities and interests. ‘Work Interests Assessment

about what motivates and inspires you and what you're good at. Your non-work experien:

Work Values Assessment

Click on

Occupation Finder

Occupation Library \ ——

Occupation Library

>
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A page similar to the one below will appear. All occupations that were saved from previous activities are
displayed on this list. Initially, they will appear in the order in which they were saved. To reorder occupations,
simply drag and drop them within the list or use the arrows next to each occupation.

My Libraries w

Review and manage your favorites.
Occupation Library | College Library  Scholarship Library  Job Library Related Occupations

Search occupation by title e.g. Computer programmers To reorder occupations' drag and
DR > | drop within the list or use the
arrows next to each occupation

ers, Systems Software

k4 @ .|| Jobs Programs Colleges
= = m
Information Duﬂwk tﬂhle = mand Med'um Bachelor's $61,280 to ) [®) x
Technology Degree $111,400
Dpenlngs[‘(eﬂr (unentDpenlngﬁ Profile Share Remove

Research, design, develop, and test operating systems-level software, compilers, and network distribution software for medical, industrial, military, communications, aerospace, business, scientific, and general computing applications. Set operational specifications and formulate and analyze
software requirements. May design embedcled systems software. Apply principles and techniques of computer science, engineering, and mathematical analysis.

For each occupation a brief overview is presented that identifies the career cluster for the occupation, as well
as market demand, education requirements, and other useful pieces of information. These summaries can
provide a quick sense of opportunity within an occupation and job requirements.

My Libraries w

Review and manage your favorites.
Occupation Library | College Library  Scholarship Library  Job Library Related Occupations

Search occupation by title e.g. Computer programmers The overview identifies the Ca reer
Diply | 5~ | records per page cluster, market demand, education
requirements and more

1 Software Developers, Systems Software

Jobs Programs Colleges
(] = o

Information Duﬂwk tﬂhle Tz mand Med'um Bachelor's 961,280 to ) [®)
Technology Degree $111,400
Dpenlng /Year (un:ntDpenlng Profile

Research, design, develop, and test operating systems-level software, compilers, and network distribution software for medical, industrial, military, communications, aerospace, business, scientific, and general computing applications. Set operational specifications and formulate and analyze
software requirements. May design embedcled systems software. Apply principles and techniques of computer science, engineering, and mathematical analysis.
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Several links are displayed with each occupation that provide a wealth of information about jobs, programs,
colleges, and more. To simplify the exploration process at this stage, it is recommended that focus be directed
primarily to the Profile section. This section helps familiarize students with basic job descriptions and
requirements for each occupation.

Other sections, such as the Programs and Colleges sections, are useful, but should be explored at a later point
to avoid confusion. It is best, for now, to place emphasis on gathering basic occupation information.

My Libraries z':
Review and manage your favorites.
Occupation Library | College Library ~ Scholarship Library  Job Library Related Occupations
Search occupation by title e.g. Computer programmers
Lo REEERL Click on Profile to explore
1 Software Developers, Systems Software d eta I I e d I nfo rl n at I o n a b o Ut
M each occubation
3 @ 1 = $ Jobs Programs Colleges
[—] = = o
Information [ Outicok Stable [ Demand Medium | Bachelor's 361,280 to
Technology 137 50 Degree $111.400 L] o x
Openings/Year [ CurrentOpenings, Profile Share Remove
Research, design. develop, and test operating systems-level software, compilers, and network distribution software for medical, industrial. military. communications, aerospace, business, scientific, and general computing applications. Set operational specifications and formulate and analyze
software requirements. May design embedded systems software. Apply principles and techniques of computer science, engineering, and mathematical analysis.

Students may venture into the Jobs section. If questions arise, here are a few tips that may help.

e The jobs listed on the page are for the entire state of New Mexico.

e The area can be limited by clicking “Change job search criteria” at the bottom of the page.

e Job information is not guaranteed (see disclaimer at bottom of the Jobs page in Career Solutions).

e Thereis no direct method for applying for jobs within the system.

e To gain more information about the jobs, students can visit the employer websites directly.

e The job listings are pulled from various sources. These are displayed at the bottom of the Jobs page.
e The Jobs section is best used to gain a sense of what employers are looking for in certain occupations.

Jobs Programs Colleges

LGN = i

] O X
Profile Share Remove
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To explore occupations that are similar to those saved in the library, click on Related Occupations at the top

right of the occupation list. For each occupation, five related occupations will be provided.

My Libraries

w

Review and manage your favorites.

Occupation Library | College Library  Scholarship Library  Job Library

Click on Related Occupations to
see similar occupations

Search occupation by title e.g. Computer programmers

Display 5 ~ | records per page

Software Developers, Systems Software

1

M &>

P- Jobs

=1

(e D:mand Medlum G ™
Technnlogy Deg ree $111.400

Dpenlng /Year (unmtopemng Profile

software requirements. May design embedded systems software. Apply principles and techniques of computer science, engineering, and mathematical analysis.

Programs

=

|®)

Share

Research, design. develop, and test operating systems-level software, compilers, and network distribution software for medical, industrial. military. communications, aerospace, business, scientific, and general computing applications. Set operational specifications and formulate and analyze

Related Occupations

Colleges.
o

x

Remove

When exploring Related Occupations, a page similar to the one below will appear. Clicking on the occupation

title will produce a box with additional information.

My Libraries

iy

Review and manage your favorites.

Occupation Library College Library Scholarship Library Job Library

Related Occupations

@ Actuaries
s Click on occupation title to
- see more information

Biostatisticians

Budget Analysts

© diinical Data Managers

© Environmental Economists

30

Accountants
A A P Jobs
—] (&
a utlook Stable [ Demand Medium Bachelor
698 78 Degree (]
Openings/Yea rent Openin Profile

activities within an organization.

Programs Colleges
= i
) =
Share Save

Analyze financial information and prepare financial reports to determine or maintain record of assets, liabilities, profit and loss, tax liability, or other financial
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One of the most useful tools within the Career Solutions system is the Compare Occupations tool. This is
located in the Career Exploration Section. Click on Compare Occupations in the list of tools to the right.

CAREER EXPLORATION

et i mt Al

. GET STARTED ’ TOOLS

Take the first step in exploring careers by thinking about the things you're interested in and enjoy doing. Fill out the Career Exploration Worksheet to get things going. Keep an open mind
about what motivates and inspires you and what you're good at. Your non-work experiences are as valuable as anything else, so tap into all of your activities and interests.

Click on

Compare Occupations \ —

Occupation Library

I T T BT

When this tool is selected, the page below will appear. Here, there is the option to compare up to three
different occupations that are saved in the Occupation Library. Use each dropdown menu to select an
occupation from the library.

Compare Occupations

Houw do you start to narrow down your favorite occupations? Use this tool to compare up to three of your saved occupations side by side. Further define your interest level as you review
information on wages, education, and job tasks. Click the star next to an occupation to add or remove it frem your library. Den't forget to look back at your Career Exploration Worksheet
and Assessment results as you go.

Select three occupations from your Occupation Library that you want to compare.

__None Selected__ - --None Selected - - --None Selected-- -

Clinical Data Managers l

Software Developers, Systems Software tions made. Please select from your saved occupations in the dropdowns above.

Actuaries -
dministration.

Emvironmental Economists Department of Labor, Employment ane

Y —None Selected—
Job Source: Unline advertised jobs data

Select an occupation from
each dropdown menu

Return to Career Exploration

Helpful Tip: It may take some time for the data to appear. So, if nothing appears at first, wait a few seconds.
The information will appear below the dropdown menus.
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After three occupations have been selected, various comparison categories will appear. Clicking on each
category will display relevant information for each occupation.

Compare Occupations

How do you start to narrow down your favorite occupations? Use this tool to compare up to three of your saved occupations side by side. Further define your interest level as you review
information en wages, education, and job tasks. Click the star next to an occupation to add er remove it from your library. Don't forget to look back at your Career Exploration

Werkshest and Assessment results as you go.

Select three occupations from your Occupation Library that you want to compare.

Clinical Data Managers - Pharmacists - Environmental Economists -

Title

Clinical Data Managers Pharmacists Environmental Economists

v Average WAGE
¥ Projected JOB OPENINGS

v Typical EDUCATION Needed

¥ Summary of JOB DUTIES

Click on categories to reveal
data related to the category

Select three occupations from your Occupation Library that you want to compare.

Pharmacists Environmental Economists

Software Developers, Systems Software

Software Developers, Systems Softw: Pharmacists Environmental Economists
$94,690 $125,450 No data available for this occupation.

’ Do you think this wage would be satisfying to you? ‘

Yes Somewhat No Yes Somewhat No

Helpful Tip: For some occupations, data will be missing. This often means the data was suppressed by the
government agency that collected the information. For occupations where only few individuals are employed,
displaying certain types of information, such as annual income, could reveal personal information. Therefore,
this data is suppressed at a local or state level to protect individuals’ privacy. Students can go to onetonline.org
to review national data and get a general sense of an occupation’s wage, demand, or other statistics.
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As students review content for each of the occupations, they can answer questions about how they feel about
the information. Question are presented and students can respond with either Yes, Somewhat, or No.

Select three occupations from your Occupation Library that you want to compare.

Software Developers, Systems Software - Pharmacists ~ Environmental Economists -
Title
Software Developers, Systems Software Pharmacists Environmental Economists
¥ Average WAGE
$94,690 $125,450 No data available for this occupation.
’ I Do you think this wage would be satisfying to you? I ‘
Yes Somewhat No Yes omewhat  No

Read questions and
choose a response

When all of the questions for all categories have been answered, the results will appear at the bottom of the
screen. Three colors will be displayed — green for Yes responses, blue for Somewhat responses, and red for No
responses. Occupations with the highest percentage of Yes responses can be considered a closer match than
those with a lower percentage.

+ After learning more, how interested are you in this career?

Software Developers, Systems Software Pharmacists Environmental Economists

Survey Complete! (8 of 8) Survey Complete! (8 of 8) Survey Complete! (5 of 5)
0% 2 0%

X Remove from library X Remove from library X Remove from library
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Learning Objectives
In this lesson, students will be given the opportunity to...

e Summarize their personal factors, including interests, values, and lifestyle goals.

e |dentify how these personal factors can be combined to develop a more unified picture.

e Apply their various personal factors, in a unified approach, to the selection of potential careers.
e Compare various occupations based on goodness-of-fit and alignment with personal factors.

e Generate a list of occupations that are potential career opportunities.

e Determine next steps in exploring career opportunities and developing a career plan.

Classroom Discussions and Presentations

Introduction

At this stage in the career exploration process, students will need an opportunity to consolidate everything
they have learned from the various self-discovery activities. Because each activity has been completed
independent of the others, it can be difficult for students to see the connections and develop a unified picture
of what it all means. Taking time to help them summarize and review this information can provide a more
solid framework for them to use as they engage in career exploration. This unified picture of who they are
and what they need can ensure they are making informed decisions that take everything they have learned
into account. Skipping this step can leave students confused or hyperfocused on only one factor or another.
The goal of this lesson is to build a global lens that can guide students toward the best career choices possible.

Talking Points
Below are some helpful comments to share with students.

e So far, we have engaged in several self-discovery activities that involved the Work Interests
Assessment, the Work Values Assessment, and the Why | Work tool in Career Solutions.

e Each of these activities have produced results that give insight into different personal factors that can
affect your satisfaction with various careers.

e At this point, we need to take a moment to review this information and understand what it means.

e Most importantly, we need to get a sense of how this information can be combined to understand the
bigger picture of who you are and what you need from the work you do.

e Once we have this bigger picture, we can apply this to the selection of careers to ensure a more unified
approach is used, as opposed to just focusing on just one factor or another.

e Asareminder, the results you received from your self-discovery activities are not perfect. They serve
merely as hints or suggestions of what you may need or want from your career.
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Discussion Questions

As a class or in small groups, have students reflect on the following questions. Help students talk about and
work through their positive and negative feelings regarding career exploration.

o Of all the assessments and tools that you have used so far, which do you think is most helpful? Why?

e  Which assessment or tool do you believe is least helpful? Why?

e Do you believe the information you gained from the assessments and tools in Career Solutions will
help you make a better career choice? Why or why not?

o When looking at a specific career, how might you use the information you learned about yourself to
decide if the career is a good fit for you? What specific information might you use to make a decision?

e Do you find it difficult to keep all of your personal factors in mind when looking at careers? How could
you organize this information to make it easier to remember and use?

e Have you discovered any careers so far that you really like? What are they and why do you think these
are good career choices for you?

Exploring the System

After discussing the advantages and disadvantages of career assessments and helping students work through
their positive and negative perspectives on using personal factors in making career decisions, students can be
introduced to the Occupation Library and Compare Occupation tools in Career Solutions.

The “How to Use this Tool” section above provides a summary of useful information to share with students.

It is recommended that teachers and instructors...

e Encourage students to sign into the site to ensure they can access saved data.

e Help students locate the Occupation Library and Compare Occupations tools.

e Review the basic features of these tools, including how to organize, explore and compare occupations.
e Assist students in identifying information that is most useful to explore at this stage.

e Discuss the results from the Compare Occupations tool and how to interpret this information.

Classroom Activity
Using Personal Factors to Identify Careers

Connecting with careers at a personal level can help students maintain a sense of personal identity in the
career exploration process. Indeed, a career is an important source of personal fulfillment and students often
seek employment that aligns with their personal needs. As they gain insight into the factors that can affect job
satisfaction, students will need opportunities to consolidate and apply this information. When they have a
more unified sense of who they are and what they need from work, they can make stronger career choices.
Career comparisons become more focused on specific needs, as opposed to more general feelings about jobs
they may or may not like.
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To locate the Occupation Library and Compare Occupations, review the “How to Use this Tool” section above.
It is recommended that teachers and instructors...

e Discuss the need to review and organize personal factors explored in previous activities.

e Communicate the power of using personal factors in comparing careers and making decisions.

e Review the Occupation Library and Compare Occupations tools in Career Solutions.

e |dentify the purpose of these tools as resources for storing and comparing occupations.

e Provide an opportunity for students to explore the tools in the classroom or at home.

e Encourage students to complete the Using Personal Factors to Identify Careers sheet (see below).

e Assist students in understanding the benefits and limitations of using personal factors to identify careers.

Exploring the Results

As students consolidate and organize their thoughts about their personal factors, they will start to develop a
more solid sense of self that can guide the career selection process. After completing this activity, they will
have a summary of the basic interests, values, and lifestyle goals that have the potential to affect their sense of
fulfillment in their work. Students should be encouraged to keep this summary in a convenient location so it
can be referenced frequently as they continue the career exploration process.

Ultimately, the goal of this activity is for students to practice making informed career decisions using their
personal factors. The occupations that emerge from this activity are expected to be a stronger personal
match, with the potential for increased job satisfaction. Students may want to consider exploring these
occupations further, given the potential for these occupations to meet fundamental needs.

As always, a brief disclaimer should be added to help students keep results in perspective. Placing too much
emphasis on the personal factors identified in this process can fail to recognize the unique and complex nature
of each student. While the specific factors highlighted in these activities can be useful, they should never be
used as the sole deciding factor in making career decisions. They are merely part of a larger picture and
opportunities should be provided to acknowledge personal differences with students.
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Using Personal Factors to Identify Careers

Instructions: Use the information and tools available in Career Solutions to answer the following questions.

1. Review your results from the assessments and tools that you have used in Career Solutions. Use these
results to complete the table below.

Work Interests Assessment Work Values Assessment Why | Work
List your top two work interests and List your top two work values and Briefly describe your future lifestyle
provide a brief definition of each. provide a brief definition of each. and list the annual income you will

need to support your lifestyle.

2. Review each of these factors and sort them from most important to least important — 1 being most
important and 5 being least important. For each factor, ask yourself, “How important is it to me that
my future occupation satisfies this need?” Keep in mind that work interests and values can be
separated and do not have to be listed consecutively. For the Why | Work section, you can simply list,
“My Lifestyle Goals” and rate this anywhere form 1-5 in the list below.
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3. Go to the Compare Occupations tool in Career Solutions and choose three occupations to compare.
(Note: These occupations are pulled from your saved occupations in your Occupations Library.)

Write the occupation titles in the top row of the table below.

List your personal factors, in order of importance, in the first column.

Review each occupation in Career Solutions and mark an X in the table for each factor match
that you find. For this activity, it is best to focus on the following categories in Career
Solutions — (1) Interests, (2) Values, and (3) Wage (wage is related to lifestyle goals).

Add the number of X’s for each occupation and write the total in the last row.

The occupation(s) with the most X’s can be considered a better personal fit.

If a tie is found, the occupation with more X’s at the top of the list is a better personal fit.

Occupation 1 Occupation 2 Occupation 3

Personal Factor

Personal Factor Match Total

4. Which of the three occupations did you find to be the better fit? Would you consider pursuing this
occupation? Why or why not? If no one occupation stood out, what other factors could you consider
to help find the right fit for you?

5. Would you use a process similar to this again to help you make career decisions? Why or why not?
How might you improve this process to make it more useful for you?
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6. Go back to the Compare Occupations tool in Career Solutions and compare the same three
occupations. This time, go through and answer the questions on the Compare Occupations page for
each category and review the results at the bottom of the Compare Occupations page.

Using this method, which occupation did you find to be the better match?

Was it the same occupation that matched your personal factors above? If a different career emerged
as a better fit, what factors do you think made the difference?

Are there any of the comparison categories (wage, education, etc.) in this tool that you would consider
excluding because they are not important to you? Why or why not?

7. Go back to your Occupation Library and use some of the strategies outlined above to compare
occupations. List at least 2-3 additional occupations that could be a good personal fit for you.
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At the end of the lesson, take a moment to review and assess the learning objectives. Engage studentsin a
brief discussion of the learning opportunities that were made available in the classroom.

In this lesson, students were provided the opportunity to...

e Summarize their personal factors, including interests, values, and lifestyle goals.

o Identify how these personal factors can be combined to develop a more unified picture.

e Apply their various personal factors, in a unified approach, to the selection of potential careers.
e Compare various occupations based on goodness-of-fit and alignment with personal factors.

e Generate a list of occupations that are potential career opportunities.

After providing a brief overview, encourage students to...

e Continue the self-reflection process.

e Think about their personal factors and the types of occupations that fit their personal needs.
e Determine how they might use this information in selecting a career.

e Prepare for future lessons that will introduce external factors.

The Career Exploration Process

E;{pJQre Work 5 Explore Work 5 ‘;De'lserm]ne
Interests Values Litestyle Goals

\V/

Apply: Personal
Factors to —
Career Choices

Explore the

Review High-

Labor Market Value Careers

Review Labor Evaluate Generate
Market Data for g s Personal and - Informed Career
Other Careers External Factors Decision(s)

Personal Factors . External Factors
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